		Rev. Spring 2024

Researcher without a preexisting CITI account—conducting research with human participants
1) Go to www.citiprogram.org.
2) Select the “Register” tab at the top right.
3) Type in “Washington College” in the box titled “Select Your Organization Affiliation.”  Check the boxes to agree to the Terms of Service and to affirm that you are an affiliate of Washington College.  Then click “Continue To Create Your CITI Program Username/Password.”

[image: ]

4) Complete the next several pages requesting information.  Please use your washcoll.edu email address.
5) Continuing Education Unit Option – Assuming you are not completing the course for Continuing Education Credits (there is an additional fee for this), click “no” for each question with an *. Ignore the question without *.
6) Fill in the additional required information (indicated by the *). 
For Department fill in your respective department/major (e.g., Psychology, Anthropology).  
For Role in Research select “student researcher-undergraduate.”
7) On the next page, a list of questions will determine which types of courses you would like to take.  
· For Question 1, select your appropriate group, likely “Group 1: Principal Investigators – Faculty and Staff” or “Group 2: Student Researchers.”
[image: A questionnaire with text and images

Description automatically generated with medium confidence]
· Leave Question 2 blank. 
· For Question 3, select “Not at this time,” unless you are doing public health research. 
[image: A questionnaire with black text

Description automatically generated]
· For Question 4, select “I am not required to complete the IPS course at this time. (IPS stands for Information Privacy and Security)
[image: A questionnaire with text and words

Description automatically generated with medium confidence]
· Leave Question 5 blank unless you are also working with animals. 
· Question 6: If you wish to access the free courses and have read the statement select “Yes”, if not select “No”.
8) Click “Submit.”
8)  When the registration is completed you should receive a confirmation email as well as an ID number (located in top right). Under Institutional Courses you will see Washington College. Select “View Courses.” You should see your courses listed under “Courses Ready to Begin.” Click “Start Now” to begin.  Example student view:
[image: A screenshot of a computer

Description automatically generated]
If you do not see the course you need, you can scroll down to the “Learner Tools for Washington College” and select “Add a Course.”  This will take you to the list of 5 questions to determine which course(s) you need (as described in the previous step).
9) Click that you agree to the terms of service and click submit.  
10) On the next page you will see the list of required modules that must be completed.  You can take a module and then return later to complete other modules. Many modules have a short quiz at the end.  You need to achieve an overall course grade of 80% to receive a completion certificate at the end of the course.  You will also see a list of supplemental modules.  These modules are optional.  Depending on your type of research, you may want to take some of these additional courses. Please save your certificate to submit with your IRB proposals. 
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Question 4

Information Privacy Security

Please make the appropriate selection if you are required to complete the

Information Privacy Security (IPS) course.

IPS for Colleague Users

@ | am not required to complete the IPS course at this time.
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Washington College

Learner Tools

e Question 6: If you wish to access the free courses and have read the statement select “Yes”, if
not select “No”.

You have no active courses for this Institution.

8) When the registration is completed you should receive a confirmation email as well as an ID number
(located in top right). Under Institutional Courses you will see Washington College. Select “View
Courses.” You should see your courses listed under “Courses Ready to Begin.” Click “Start Now” to
begin. If you do not see the course you need, you can scroll down to the “Learner Tools for Washington
College” and select “Add a Course.” This will take you to the list of 5 questions to determine which
course(s) you need (as described in the previous step).
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Group 2: Social-Behavioral-Educational Researchers

Stage 1 - Basic Course
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Washington College 9) Click that you agree to the terms of service and click submit.

Group 2: Student Researchers

Stage 1 - Basic Course

10) On the next page you will see the list of required modules that must be completed. Many modules
have a short quiz at the end. You need to achieve an overall course grade of 80% to receive a
completion certificate at the end of the course. You will also see a list of supplemental modules. These

modules are optional. Depending on your type of research, you may want to take some of these
additional courses.
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Select Your Organization Affliation

“This option s for persons affiiated with a CITI Program subscriber organization.
o find your organization, enter ts name in the box below, then pick from the ist of choices provided. &

‘Washington College

‘Washington College only allows the use of a CIT Program usernamepassword for access. You will create this username.
and password in step 2 of regisration.

| AGREE to the Terms of Service and Privacy Pollcy for accessing CIT| Program materias,
E1 1 affirm that | am an affiate of Washington College.

Continue To Create Your CITI Program Username/Password
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Question 1

Human Subjects Research

Please choose one learner group below based on your role and the type of human

subjects activities you will conduct. You will be enrolled in the Basic Course for that

group.

Group 1: Principal Investigators - Faculty and Staff
@ Group 2: Student Researchers (ID: 251405)

Group 3: IRB Members

Group 4: IRB Members

Group 5: Colleague Users

Social-Behavioral-Educational Refresher (This is only for those who already
have certification)

Not at this time.
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Question 3

Public Health Research

Please make your selection below if you wish to be enrolled in the Public Health

Research course.

Public Health Research
@ Not at this time.




