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Course Proposal Form
Fall 2021
Proposals may also be submitted online at:
https://www.washcoll.edu/people_departments/offices/wc-all/index.php
Name:___________________________________________________________
Address:_________________________________________________________
_________________________________________________________________
Phone:__________________________________________________________
Email:___________________________________________________________
Course Title:_______________________________________________________________
Academic Area:
(   )  Business




(   )  Fine & Performing Arts
(   )  Math, Science & Technology

(   )  Social Science
(   )  Humanities




(   )  Health/Wellness                      


(   )  Other _______________________________
Is there a course block (six weeks) when you would NOT be able to teach?  I CANNOT TEACH DURING:
(   ) Session 1 (8/29/21 – 10/8/21) – no classes Labor Day Wkend 
(   ) Session 2 (10/17/21 – 12/3/21) – no classes week of T’giving
Is there a day of the week when you would NOT be able to teach?
(Please circle) I CANNOT TEACH ON:    M     Tu     W     Th     F

How many weeks is your course (4, 5 or 6)?  ________________________
What is your preferred length of class period?
_____60 minutes     _____75 minutes     

Is there a limit to class size?   No _____   Yes _____   
If Yes, what is limit?_______ 

Are you willing to teach a 2nd session if your class over-enrolls? 
Yes_____   No_____
Is your course suitable for a virtual format via Zoom? 
Yes ____   No _____

If Yes, are you willing to teach via Zoom? Yes _____  No _____

Course Format:
(   )  Moderated Discussion


(   )  Guest Speakers
(   )  Lecture/Discussion


(   )  Other____________________
(   )  Research and Reporting



Course Description: (Please provide either a list of topics to be covered or an overview of the content to be included in the course.  This will be used as the course description printed in the catalog. Instructors who require participants to purchase a text should include that information here.)  Please be sure your course description is detailed and clear to allow prospective students to make an informed choice.
Instructor/Session Leader Bio:  Please provide any relevant information about yourself for inclusion in the catalog with the course description. 

Audio/visual and other classroom needs: (Note that most College classrooms have a white board, screen and digital computer in place.)

(   )  Digital projector/computer (Please specify if Mac is required.)
(   )  VCR/TV or DVD/TV
(   )  Movable seating (seminar-style classroom)
(   )  Tables 

(   )  Other______________________________________________________________
Consult with the WC-ALL Office if training on equipment is required. Zoom training and practice sessions are arranged through the Curriculum Chair, Ed Minch. 
WC-ALL will photocopy any materials you need for your course if they are provided at least two working days in advance of the class. The Administrator will also be happy to send material to your class via group email with the above condition.
Please mail this form to WC-ALL, 300 Washington Avenue, Chestertown MD 21620, on or before Monday, May 17, 2021. 
Call the office at 410-778-7221 or email wc_all@washcoll.edu if you have any questions.  Thanks so much for being part of our Academy.
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