
CREATING A GALLERY

The galleries tab is home to all your group’s galleries. The easiest way to create a new gallery from 
images you need to upload is the “Add a new gallery” button on Your Galleries page.



Before you add pictures, you can name and describe your gallery. We also recommend adding tags 
that will make it easier for others to find your gallery if they want to include it on their group’s 
page. The default setting for galleries is shared (the globe is highlighted).

To “bulk add” images, click on “Add new images from your computer.”



Add some bulk information for your gallery. 
The information (keywords, tags, credits, etc.) 
will be applied ot all images uploaded at this 
time.

You can choose to add a general caption, or 
caption each picture individually later.

All pictures must be under 5 MB.

As the images upload, you will have a small 
preview of each. You can make changes to 
titles, captions, credits and keywords at this 
time.



You can click and drag to make sure 
images are in the order you want them 
to appear.

After everything’s in tip top shape, click 
save and voilá! You have a gallery with-
out a ton of HTML hassle.


